Instructions for On-Line Walkathon Registration and Personal Fundraising
Go to www.papcorps.org and click on the WALKATHON orange button in the sidebar.
Click on one of the four options:
· Register to walk as a member

· Register to walk as a non-member

· Already registered (submitted printed form) and want to create a personal fundraising web page.

·  Just want to do personal fundraising.

If you select either of the two Register options:
· Complete the Participant information fields and click CONTINUE.
· Select your Chapter from the drop down menu.
· If you wish to buy Commemorative Markers, select YES from the drop-down menu.  Then type the person’s name in the “in honor of” and/or “in memory of”
box.  NOTE that you can enter multiple names.  
· If you wish to buy 60th Birthday Certificates, click on that option.  Although you will pay the total amount, there is an option to list multiple donors. 
· If you are participating in the Walkathon, you must agree to the waiver when it appears. Just click the box that follows the waiver copy. 
· Click CONTINUE and fill in your credit card information. Then click SUBMIT.
· You will receive a REGISTRATION CONFIRMATION e-mail: 
· The page is titled REGISTRATION RECEIVED. It shows your confirmation code and the amount charged to your credit card. Please check for accuracy, print and save for your records.
· It gives you the option to PERSONALIZE YOUR FUNDRAISING:

· If you want your photo on your personal page, click on Browse to view your Picture files. Click on the one you want to insert.

· Use the text box to create your own personal statement to motivate friends and family to add their support − OR

· Leave the text box blank − THE DEFAULT STATEMENT, which is already in the system, will appear on your page.
· When you have completed your page, click SAVE CHANGES.
· You will receive your PERSONAL FUNDRAISING PAGE via e-mail. It will show your picture and personal message; an indication of how much you have committed to raise ($500 minimum suggested); and an opportunity to JUMPSTART YOUR FUNDRAISING by making a donation. Save this page as MY PERSONAL FUNDRAISING PAGE so you can return to it easily.
· You will also receive an e-mail titled SUPPORT US THROUGH YOUR WEB PAGE: 
· Be sure to SAVE THIS E-MAIL for future reference.
· Scroll down to the section titled Get Started Today.  
· Click on EMAIL at the end of the next row.  An email form will open with a line of text and a link to your PERSONAL FUNDRAISING PAGE. Make sure this link is NOT modified in any way. 
· Multiple names can be inserted in the TO line of the e-mail. You should also be able to select names from your address book. All recipients will receive the link and be directed to your personal page. 
· For each donation, you will receive a confirmation of the amount donated and who made it. 
To see who is supporting you, go to your ALREADY-CREATED MY PERSONAL PAGE.   On this page, just below the WALKATHON BANNER, you will see 4 tabs.

· Overview shows the picture you have included and your personal message, how much you have committed to raise, a listing of all donations made in your support, and an opportunity to Jumpstart Your Fundraising by making a donation.
· Profile is where you can change your picture, add to or change the message and change your goal amount.

· All Donations is a list of who has contributed and how much.
· My Tools is not for our use.

Please print these two pages, go to www.papcorps.org and follow these instructions, step by step. It’s really easy...and you can always contact me if you have any questions.

LET’S GET ONLINE AND RAISE LOTS AND LOTS OF MONEY!!!!!
Sylvia Brauner

VP Technology

sylviabrauner@comcast.net
561-965-0160

